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Hi [Manager’s Name],
I would like to attend the Capital Projects Symposium (CPS) 2026, November 8–10 at the Chelsea Hotel in Toronto. The symposium brings together professionals involved in planning, financing, and delivering mining capital projects to share practical insights and lessons from real project experience.
Attending would help me strengthen our approach to project challenges and learn from industry peers, supporting these goals:
· [Goal 1 and how attending CPS would support it]
· [Goal 2 and how attending CPS would support it]
Here is the estimated investment in Canadian dollars:
· Transportation: [amount]
· Hotel: Two nights, approximately $498 plus taxes and fees, subject to rate availability.
· Meals: Monday’s welcome breakfast, two lunches, and coffee breaks are included in registration.
· Registration: $975 for CIM members / $1,200 for non-members, plus taxes.
· Total: [amount]
Upon returning from CPS 2026, I will share key takeaways and relevant contacts with our team, focusing on ideas we could apply to our projects.
Thank you for considering this request. I look forward to your reply.
Regards,
[Your Signature]
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